	TERMS OF REFERENCE


“INDONESIAN NATIONAL RECRUITMENT”

Title:
National Coordinator, European Commission – UNDP “Small Grants Programme for Operations to Promote Tropical Forests” (SGP PTF)

Sector of assignment:
Environment

Duty Station:
Jakarta, Indonesia

Duration:
One-year renewable

Post Level:
NO-A

I. Background information

The SGP PTF was established with the overall objective of the promotion of sustainable forest management by local stakeholders. There are three specific key objectives towards which the SGP PTF operations and projects activities will be geared in participating countries:

· Act as a catalyst to promote and demonstrate community-based management and resource-use in tropical forests.

· Draw lessons from local experience and support the spread of successful community-level strategies and innovations.

· Build grassroots level capacity to tackle problems that are contributing to forest destruction and degradation through partnerships and networks.

Already successful in four Asian countries, SGP PTF is just starting in Indonesia. Building on lessons learnt from Global Environment Facility Small Grants Programme, it is fully funded by the European Commission, executed by SEARCA
 and implemented by UNDP, and targets specifically forestry degradation issues. The first call for project proposals shall be made in January 2004. Until then, an intensive effort is needed to set organisational arrangements, recruit PTF Coordinator and mobilise all partners as appropriate.

The PTF Coordinator is responsible for the overall functioning of the SGP PTF in Indonesia, and for the achievement of the benchmarks established for country programme implementation in the EC UNDP Grant Agreement, the Operations Manual and the Country Guideline Paper. The PTF Coordinator reports to the Regional Programme Coordinator at the Regional Programme Office, Philippines, and informs both the UNDP Resident Representative and EC Delegation in Indonesia about the status of programme implementation. The PTF Coordinator will be based in the UNDP Country Office in Jakarta, but will spend up to 30% of his/her time in the field engaged in project identification, development, technical assistance, and monitoring and evaluation.

II. Duties and responsibilities

The PTF Coordinator be responsible for:
1. Launching the Indonesian SGP PTF and promoting its activities among key stakeholders.

2. Keeping abreast of key forestry related policies and strategies of key partners at the national and regional level through a series of consultations, and identifying potential entry points for progress through community-based initiatives.
3. Preparing the Country Guideline Paper – and revising as appropriate – in accordance with the EC UNDP Grant Agreement, EU Tropical Forest Policy, the Operations Manual and national environmental priorities.

4. Disseminating guidelines and informational materials to CBOs and NGOs seeking financial and technical support under the programme.

5. Organising stakeholder workshops for NGOs, CBOs, and other stakeholders to explain the programme, and to assist potential applicants in making the link between local environmental problems, notably those related to forests and forestry, and the regional concerns of EU Tropical Forest Policy.

6. Working closely with the National Steering Committee in the announcing calls for concepts and proposals and their subsequent presentation for evaluation by the NSC to ensure that individual projects fit the SGP PTF Country Guideline Paper. The PTF Coordinator will also assist the NSC in tendering for the Project Development Facility.

7. Identifying and managing national consultants to develop awareness raising materials about the programme and lessons learned, and to assist in the preparation, monitoring and evaluation of projects.

8. Locating technical and other assistance from existing local and national programmes and agencies that can be channelled to project proponents for project preparation and/or implementation.

9. Identifying and mobilizing financial resources (from national, international, private or public sources) that can be channelled to project proponents for project preparation and/or implementation.

10. Working with and supporting the NSC and its deliberations during the process of project proposal selection and approval, especially the initial review of concepts and proposals and assessment of eligibility.

11. Implementing Monitoring and Evaluation of SGP PTF projects at the country programme level, including making periodic visits to project sites to provide technical assistance as needed and monitor project progress.

12. Establishing and managing mechanisms for exchange of information, experience, and lessons learnt at the local and national levels.

13. Fostering operational and policy linkages between the SGP PTF and other EC funded projects, projects funded by EU member State donors, other small grant programmes (notably GEF SGP), and also with the projects and programmes of government agencies, and NGOs.

14. Maintaining a strong working partnership with the EC Delegation in Indonesia and the UNDP Country Office, and ensuring that the Resident Representative, the UNDP focal point, and the SGP PTF operational focal point are kept well informed of all relevant SGP activities.

15. Providing continuous information updates in standard format for the Regional Programme Office, as well as periodic progress reports.

16. Managing the budget, maintaining the financial integrity of the programme and reporting on all financial and personnel issues to the Regional Office Manager at the Regional Programme Office and to the Regional programme Coordinator at agreed upon times.

17. Reporting as agreed to the Regional Programme Coordinator at the Regional Programme Office on programme implementation in general.

Until the programme is launched and NSC is constituted, the PTF Coordinator will work in the Environment Unit, UNDP Country Office. His/her performance will be evaluated by the Head of this Unit, on behalf of UNDP Resident Representative.

In the future, NSC members may decide, in consultation with the PTF Coordinator, to delegate programme execution to a national NGO instead of UNDP CO: in that case the PTF Coordinator would be required to move to this NGO, while duties and responsibilities would basically remain the same.

III. Qualifications

· Post graduate degree in environmental sciences, natural resources management, community-based development, or a similar area of expertise.

· At least six years of relevant professional experience, and demonstrated competence in forests and forestry related areas.

· Deep understanding of environment and development problems within Indonesia and of their implications for the global environment.
· Substantial experience in community-oriented environment and development programmes (working with NGOs and CBOs), and in project design, implementation, monitoring and evaluation.

· Ability to build constructive relationships with the Government and other important stakeholders.
· Proven management and administrative skills.
· Fluency in Bahasa Indonesia and in English, with excellent communication skills (written, verbal, interpersonal) in both languages.

· Demonstrated willingness and competence to travel to the field for at least sixteen weeks per year.
· Knowledge of GEF SGP, and/or UNDP procedures, would be an asset.

· Indonesian national.

IV. Contact and application

Contact:
Interested candidates with appropriate qualification and experience can send their application (including CV and letter) to:

Ms. Sylvia Soepelli, UNDP Indonesia

E-mail: registry.id@undp.org

Closing date:


Only short-listed applicants will be contacted for further information and interview.

� SEAMEO Regional Centre for Graduate Study and Research in Agriculture.
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