FINANCIAL SERVICES MANAGER
OPEN
Final Filing Date:  March 14, 2000 - 5:00 p.m.                                      Salary:$4,532 - $5,698 Mo.
The City of Visalia is currently recruiting for the position of Financial Services Manager in the Finance Department.  An eligibility list is being established.  

EXAMPLES OF JOB DUTIES:

· Ensures general ledger and annual reports accurately reflect the City’s financial  position at fiscal year-end, by preparing analysis and statements with year-end audit and annual report preparation

· Provides City management and City Council with timely financial information regarding the City’s financial position and performance

· Selects, assigns, schedules, monitors and evaluates work of assigned personnel

· Monitors cash balances to ensure adequate cash on hand

· Invests funds to obtain high yield while maintaining safety and liquidity

· Prepares monthly reports and quarterly forecasts of portfolio performance to provide management with financial information

· Coordinates review of all City financial records, including guidelines, assignments and reviewing audit work papers

· Works with outside auditors to facilitate audit

· Recommends funding of major City projects to obtain best long-term source of funds

· Analyzes performance of accounting activities including accounts receivable, accounts payable and payroll

· Consults with other Departments in use of financial information

· Performs special financial projects as needed

· Performs related duties as required

EDUCATION / TRAINING / EXPERIENCE:

Any combination equivalent to experience and education that could likely provide the required knowledge, skill and ability is qualifying. A  typical way to obtain the knowledge, skill and abilities would be: 

· Five years of increasingly responsible, professional-level experience in municipal finance including supervisory experience

· Graduation from an accredited college or university with a degree in accounting, business administration or closely related field

MAIN FACTORS TO BE CONSIDERED:
Knowledge of / Skill in / Ability to:
· Government accounting principles, practices and procedures

· Municipal budget preparation and analysis

· Federal, state and local laws governing treasury management

· Investment opportunities

· Internal financial control processes

· Public finance theories and practices

· Principles of supervision, training and performance evaluation

· Modern office methods and procedures including keyboard skills

· Computer usage and applications

SELECTION PROCESS:

Applications will be evaluated and applicants who appear to be more qualified in terms of experience, education, and training will be invited to participate in a job related interview process.  Applications may be obtained at, and submitted to, the City of Visalia, Personnel Department, 707 W. Acequia Street, Visalia, CA  93291.
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