 Roshni Singh
Email: roshni.singh83@gmail.com                                                                                                                                                                                                                                                  
Mobile #: +91 7838239287            
                                                                          Technical  Recruiter                                             

Career  Objectives

To Be with an organization where I can Deliver my potential and gives me consistent opportunity to explore my growth. A top performer where enthusiasm, knowledge and experience contributes to the overall success of the organization, with a desire for increased responsibilities and opportunities for future advancement.

Experience  Summary

· [bookmark: _GoBack]Having around 1.8Yr + of experience in US IT staffing and Recruitment Services and on past I have around 2 yrs of experience In asp.net as a web developer .
· Excellent handling of all the important job portals to identify the top most consultants matching for the given requirement. 
· Sound knowledge of Recruitment methodologies and techniques.
· In-depth understanding of technology skills and ability to map them to business requirements, good understanding of IT Terminology.
· Having good knowledge on different Types of Contracts like Corp to Corp, 1099 and W2.
· Sourcing Screening, and complete verification of resumes.
· High level of proficiency with MS Outlook, Office, MS Word and Excel software. 
· A Sound knowledge to various terms and responsibilities.
· Worked on  Vendor Requirements.
· Maintaining and updating a large database of resumes used for current and future job placement. 
· Handling candidates interview scheduling according.
· Experience in utilizing web recruitment tools like Dice, Monster, and Techfetch.
· Good communication skills and technical knowledge. 
· Working knowledge of all US visa (H1B,L1,EAD,TN etc). 
· Good knowledge of US Geography (EST,CST,MST,PST)


Technical  Skills

Software:                 		Microsoft Outlook, Outlook Express,
Operating System:   		Windows 95 & 98, Windows XP, Vista, Windows 7.
MS Office:                		Excel, Word, PowerPoint( 2003, 2007 )
Job Boards:              		DICE, Monster, Corp to Corp(Tech Fetch).
US Geography:                           EST,CST,MST,PST
US  Visa:                                           H1B,L2 EAD,EAD,TN,USC,E3,GC etc


PROFESSIONAL QUALIFICATION:

· Name of Course	:	Master of Computer Application (MCA)
      Duration		:	3 Yr. (2009-2012)
Result			:	74% 
Institute		:           Institute of Technology & Science Mohan Nagar Ghaziabad
University		:	G. B. Technical University, Lucknow

Professional  Experience
Amiga Informatics    					        Sep 2015 – Present 
Sr. Technical Recruiter			                                               

RECRUITING:
· My responsibilities include sourcing, interviewing and hiring of IT professionals for multiple projects and assignments in the IT services industry. 
· Individually handling End-to-End Recruitment for the set target, right from sourcing to screening to short listing to interview follow-ups till the closures.
· Interacting directly with the Account managers to understand their requirement needs and catering to them accordingly.
· Handling requirements at all levels irrespective of any technology.
· Receiving and analyzing the requirements from the clients. Understanding the recruitment needs of the clients in detail.
· Managing all aspects of the hiring process including pre-screening resumes, conducting telephonic interviews.
· Sourcing the resumes which meet the client requirement from various different job portals 
· Handling of database and perform a complete search as per the requirements. 
· Screening and segregation of profiles thoroughly to suit the client's requirements. 
· Short-listing after preliminary screening of candidates through telephonic interview, technical test and coordinate with the technical panel for the final evaluation.
· Coordinate with tech panels for technical evaluation.
· Responsible for maintenance & updating of the Employer Database and take part in internal database.

· part in internal database.

SVS Integration  INC					        Apr 2014 – Aug 2015
Technical Recruiter			                                               

RECRUITING:
· My responsibilities include sourcing, interviewing and hiring of IT professionals for multiple projects and assignments in the IT services industry. 
· Individually handling End-to-End Recruitment for the set target, right from sourcing to screening to short listing to interview follow-ups till the closures.
· Interacting directly with the Account managers to understand their requirement needs and catering to them accordingly.
· Handling requirements at all levels irrespective of any technology.
· Receiving and analyzing the requirements from the clients. Understanding the recruitment needs of the clients in detail.
· Managing all aspects of the hiring process including pre-screening resumes, conducting telephonic interviews.
· Sourcing the resumes which meet the client requirement from various different job portals 
· Handling of database and perform a complete search as per the requirements. 
· Screening and segregation of profiles thoroughly to suit the client's requirements. 
· Short-listing after preliminary screening of candidates through telephonic interview, technical test and coordinate with the technical panel for the final evaluation.
· Coordinate with tech panels for technical evaluation.
· Responsible for maintenance & updating of the Employer Database and take part in internal database.


Personal Details

Name                          :      Roshni  Singh
Date of birth              :      16-Apr-1988
Gender                       :       female
Languages Known    :       English, Hindi 
Nationality                 :       Indian

Declaration
I confirm that the information provided by me is true to the best of my knowledge and belief.  


                                                                                                                                                                                                                                                                                                        (Roshni Singh)
