







Sam West

+91 9987-559-298

donotcallme@gmail.com 

Summary: 

· Experienced in end to end US recruitment

· Exceptional skills in training, interviewing and orientation of new employees.

· Proficient administrative skills, computer skills and office organization.

· Knowledge of human relations and employment processes.

· Excellent organizational, project management and communication skills.

· Professional in appearance and presentation.
Work Experience:

Confidential - 



                                  Nov 07 – till date 
Confidential, an Information Technology Consulting and Solutions Company, helps global corporations transform their ideas and strategic vision into reality, by innovative use of Information Technology. We see Information Technology as a conduit for strategic growth and as an enabler of business transformation. We help global corporations to define & align their IT strategies with their business goals.


Title: Recruiter / Technical Recruiter / IT Recruiter

Responsibilities:

.

· Working with direct client requirements from top Clients in like, Goggle, Cisco. Etc.

· Responsible for Client interactions regarding obtaining current requirements, short listing candidates through sources like job portals, databanks and networking, conducting preliminary interviews, sending quality profiles that match the requirements and obtaining accurate feedback from the clients regarding shortlisted and/ or interviewed candidates, and all related activities till joining of the candidate.

· Experienced in all phases of the entire hiring cycle, from writing job requisitions, placing jobs on-line, in-depth interviews, and reference checks, preparing offers, negotiating offers.

· Sourcing candidates through Employee referrals, Data bank, Personal network, Vendors, Jobsite (Monster, Dice, Hot Jobs etc.), Job postings, Advertisements, Headhunting candidates as per the requirement.

· Building proactively resume pipeline for few proposed rare skills.

Welcome Tech Inc





                        Nov 06 – Nov 07
Title: IT Recruiter

Responsibilities:

· This was a startup company when I joined. I was the fourth employee of the company. Currently it’s having 25+ employees.

· I have worked on multiple contracts.

· Understand the clients requirement, creating search string, short listing potential candidates and calling them up and negotiating the salary on phone. Scheduling an interview with client either on phone or In person at clients place.

· Extensive experience of recruiting candidates for all IT jobs ranging from Helpdesk to Programmers, Architects, and Database Administrators etc.

· Recruited the candidates for following positions like SAP, SCADA Analyst, GIS specialist etc.

· Working with direct client requirements from top Clients in America like Kaiser, Wells Fargo, Delta dental, Bank of America, CSC, JP Morgan.

· Some of end clients include SRP, Amex, Partner’s Healthcare, E- Health, APS, Knowledge Learning Center, BSC, Boston Medical Center, Countrywide Financials  Raytheon and one of the 500 million dollar companies in California, its M – Flex and the list continues.

Summary Section:

Qualification: 
HSC passed.

Desired Salary: Negotiable

Target job title: Recruiter / Lead Sourcer/Technical Sourcer.

Alternate job title: HR Executive.

Availability: Immediately


       Available anytime for Interview

Relocate: No


References: Available Upon Request

