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	POSITION DESCRIPTION


POSITION TITLE:	Director of Regional Economic Planning Services

POSITION SUMMARY:	

The Director of Regional Economic Planning Services performs three important roles for the
Institute: 
· Leads the Institute’s west Michigan research and outreach effort including the production of the Institute’s quarterly Business Outlook and presentations to local groups on regional economic issues
· Leads the Institute’s Regional Technical Assistance Program that provides analysis and assistance to public and private entities focused on workforce development, economic  development, and educational issues
· Administers the staff that assists with the above functions.  

NATURE OF DUTIES:

West Michigan Research and Outreach Effort
· Serves as the manager of Business Outlook which includes producing the written product; manages/negotiates the annual sponsorship contracts, maintains five or more sponsor relationships, prepares the sponsors’ annual economic forecasts; gives presentation to each sponsor’s audience once or twice per year
· Prepares economic analyses of local economies and impacts of organizations using the Institute’s REMI model
· Makes public presentations on the economic outlook of the region.

Upjohn Institute’s Regional Technical Assistance Program 
· Prepares and presents proposals for relevant economic and workforce development RFPs/RFQs
· Manages all aspects of the preparation and completion of technical assistance projects
· Fosters a team environment with other Institute staff and outside professionals in performing these functions
· Systematically collects, processes, and analyzes regional economic data from a variety of sources
· Becomes and remains knowledgeable about sources of data and other information about the regional economy, and communicates that knowledge to policy makers and other interested parties.



Administrative Duties
· Manages the annual summer intern program: conducts interviews and hires 
· Currently, supervises a staff of four and prepares annual performance reviews.

REPORTING
RESPONSIBILITIES:	Reports to the President.

EDUCATION/TRAINING	
AND EXPERIENCE:	

A Ph.D. in public policy or economics and four years of relevant work experience or a Master’s Degree and six years of relevant work experience.  In addition, the successful candidate must demonstrate:

· Leadership in motivating a talented group of researchers to successfully compete for and complete high value-added projects
· A strong desire to seek opportunities to work with organizations on projects related to workforce development, economic development and education
· Success in writing winning proposals
· Strong quantitative skills in business or economics, including knowledge of economic forecasting and input-output techniques, specifically experience with REMI
· A capability and have several years of experience in performing regional economic analyses, writing economic reports, and making oral presentations to lay and professional audiences
· An ability and interest in working with people, particularly community leaders, to solve regional economic problems
· The ability to a working environment that promotes an free and open and exchange of ideas.  
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