                                   CURRICULAM _VITAE     

                                                                      Rajesh Kumar Dash

                                                                                                          411 A, Shakarpur
                                                                                                            New Delhi-110092

      Objective- Looking for a suitable growth oriented positions in a  

                        Professional managed Organisation, which uses my  

                        present  skills to its optimum and reward me  

                        Handsomely

Work Profile / Responsibilities :

· Independently Handling & Supervision of Head Office and Branch Accounting (computerized and manual) e.g. Cash Book, Ledger, Bank Book, Journal Book, Day Book, Petty Cash Book, Billing, Debit & Credit Note, Sales & Purchases, Inventory, Billing Controlling etc.

· Finalizing of Trial Balance, Profit & Loss Account, Balance Sheet.

· Fund Flow Controlling, Cash & Credit Controlling.

· Banking Transaction & Dealing with Banker  

· Taxation such as Service Tax, TDS, VAT/sales tax preparation and submit of Return. PF Return, Fringe benefit tax, income tax 
· Preparation of salary, PF etc.

· Bank Reconciliation.

· Reconciliation of Debtor, Creditor and General Ledger Accounts.

· Follow up payments from debtors.

· Branch internal audit such as checking of Daily Sales and Cash Deposit.

· Control of branch expenditure.

· Dealing with supplier & Cutomers.

Qualification :

Educational

Bachelor Degree of Commerce (Hons)  )

Computer 

Operating System : MS – DOS, Windows 98,2000

Application Package

Accounts Package, Tally, Internet, Excel, MS Office etc.

Job Experience :

· Working as a Sr. Accounts Officer with Cinesonic audio visual Pvt. ltd. (Sony India Autherised Dealer) having Branches  at Chandigarh, Bangalore, Hyderabad, Mumbai, Gurgaon , Noida since  2003to till date 

· Worked as an Accounts Officer with Sharad Advertising Pvt. Ltd  from 2001 to 2003

· Worked as an Accountant with Rolex Paints Chemical Pvt. Ltd. from  2000 to July, 2001

· Worked as an Article clerk with S.P.Agarwal & Co. From 1997 to 2000

Personal Particulars :

Father’s Name


: Surendra Nath Dash

Gender



: Male

Religion



: Hindu

Nationality



: Indian

Language Known


: Oriya Hindi & English

Contact Details                            :  9891787670  

                                                     rdash2007@gmail.com

Hobbies



: Travelling, Watching Cricket, Painting etc.

Date :






                 (Rajesh Kumar Dash)

